Envelopes will be printed exactly as they appear on the spreadsheet.
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	Each Column Represents a Line You are allowed up to 6 lines for the name and address, but you are not required to use all. We find that 4 lines looks best. For unusually long addresses (ie. International) please be mindful of each row length and spread out the information accordingly.


Please Note
· After you upload your spreadsheet, you will be emailed a pdf proof which will need to be approved prior to printing. 
· Please enter the text into your spreadsheet EXACTLY as you would like it to appear on the envelopes. For example, if you would like the addresses to be in all capital letters, or would like extra spaces between the numbers in your zip code, they must be written that way in the spreadsheet. The Wedding Sophisticate will not be held responsible for any typos.
· On the rare occasion that a name and/or address don't fit well on the envelope, we will adjust the font on that envelope for a better fit.
· Printed Envelopes are a custom product, and therefore non-returnable.
· Ink will print differently on each paper color. 
· Changes to proofs and email response time are a major factor in processing time. To ensure your order moves along as quickly as possible, please make sure your information is correct and you respond promptly to the proof approval email. Delays in response time can extend processing time.
· If you have changes that need to be made to this E-proof, the first set of edits are included. If there are any further changes to your spreadsheet/E-proof after a second E-Proof has been sent, your order will incur a $10 formatting fee. Please check over the E-Proof and your spreadsheet carefully.
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Steve & Carol Jones.
John & Rebecca Smith
'Aaron & Catia Marsh
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35 Central Avenue. Manchester, NH
1022 Main Street Londonderry, NH

8839 North Quincy Avenue | Brockton, MA
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01458
01672
02302
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Be Sure to Format Your
Spreadheet Correctly
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1 Name Line 1 Line 2 Line 3
2 Steve & Carol Jones. 35 Central Avenue  Manchester, NH 03103

¢ Less than 6 Columns (4 is ideal)
e Zip Code has spaces (if desired)

WRONC :

1 StevedCaroldones  35CentalAvenve  Manchester  NH. 303
2 James Cafeson 12Queen StoetE  SautSte. Marie  ON PAIVA  Canada

e Columns do not match
printed lines on envelope




